Example of completed risk assessment form:  slips, trips , falls, hand tools 


[image: image1.emf]  Risk Assessment For :     Gardens       Date:          Carried out by :          

Brief Overview of Activity/Area:   The gardens are open to the public six days a week from 10.00 to dusk. The gardens are also used for events and activities (s ee specific risk assessments for   each event/activity). As well as the general public, volunteer and community groups work in the Gardens under supervision of  the sessional workshop leader  and/or Head   G ardener.  

List Hazards / Risks  Who is at risk from  this?  Level of Risk?   High/Medium/Low  List controls in place or action required to  minimise the risk  Controls in place?   State YES or insert  date when they will  be in place by.  

Slips, Trips and Falls  Public/staff/volunteers          Low/medium  Paths and surfaces are swept on a daily basis.   Paths and surfaces are pressure washed and  cleaned on an annual basis.    Paths and surfaces are treated with salt when icy.   Paths and surfaces are swept clear of leaves in  Autumn months.   Children are not to climb walls, garden structures   or trees.  Yes   Yes     Yes   Yes       Yes    

Injury from using hand  tools and other non -   powered garden  equipments  Volunteers/staff  Low  As part of Gardens Induction Policy, staff and  volunteers to receive training in safe use of  horticultural hand tools.   Staff and volunteers provided  with and instructed to  use protective eye wear and gloves when  applicable.   Volunteers/staff provided with gardening aids  where required   Volunteers/staff instructed to wear sturdy boots and  suitable clothing at all times.   All handtools to be maintained and  kept in good  working order.   Volunteers work in pairs were appropriate and are  supervised by workshop leader or HG while  carrying out gardening tasks.  YES       YES       YES     YES     YES     YES  
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[image: image2.emf]  Risk Assessment For :     Gardens       Date:          Carried out by :          

Brief Overview of Activity/Area:   The gardens are open to the public six days a week from 10.00 to dusk. The gardens are also used for events and activities (s ee specific risk assessments for   each event/activity). As well as the general public, volunteer and community groups work in the Gardens under supervision of  the sessional workshop leader  and/or Head   G ardener.  

List Hazards / Risks  Who is at risk from  this?  Level of Risk?   High/Medium/Low  List controls in place or action required to  minimise the risk  Controls in place?   State YES or insert  date when they will  be in place by.  

Slips, Trips and Falls  Public/staff/volunteers          Low/medium  Paths and surfaces are swept on a daily basis.   Paths and surfaces are pressure washed and  cleaned on an annual basis.    Paths and surfaces are treated with salt when icy.   Paths and surfaces are swept clear of leaves in  Autumn months.   Children are not to climb walls, garden structures   or trees.  Yes   Yes     Yes   Yes       Yes    

Injury from using hand  tools and other non -   powered garden  equipments  Volunteers/staff  Low  As part of Gardens Induction Policy, staff and  volunteers to receive training in safe use of  horticultural hand tools.   Staff and volunteers provided  with and instructed to  use protective eye wear and gloves when  applicable.   Volunteers/staff provided with gardening aids  where required   Volunteers/staff instructed to wear sturdy boots and  suitable clothing at all times.   All handtools to be maintained and  kept in good  working order.   Volunteers work in pairs were appropriate and are  supervised by workshop leader or HG while  carrying out gardening tasks.  YES       YES       YES     YES     YES     YES  

 



Risk Assessment For:    Gardens 



Date: 				Carried out by:			



		Brief Overview of Activity/Area:

The gardens are open to the public six days a week from 10.00 to dusk. The gardens are also used for events and activities (see specific risk assessments for each event/activity). As well as the general public, volunteer and community groups work in the Gardens under supervision of the sessional workshop leader and/or Head Gardener.



		List Hazards / Risks

		Who is at risk from this?

		Level of Risk?

High/Medium/Low

		List controls in place or action required to minimise the risk

		Controls in place?  State YES or insert date when they will be in place by.



		Slips, Trips and Falls

		Public/staff/volunteers









		Low/medium

		Paths and surfaces are swept on a daily basis.

Paths and surfaces are pressure washed and cleaned on an annual basis. 

Paths and surfaces are treated with salt when icy.

Paths and surfaces are swept clear of leaves in Autumn months.

Children are not to climb walls, garden structures

or trees.

		Yes

Yes



Yes

Yes



 Yes





		Injury from using hand tools and other non- powered garden equipments

		Volunteers/staff

		Low

		As part of Gardens Induction Policy, staff and volunteers to receive training in safe use of horticultural hand tools.

Staff and volunteers provided with and instructed to use protective eye wear and gloves when applicable.

Volunteers/staff provided with gardening aids where required

Volunteers/staff instructed to wear sturdy boots and suitable clothing at all times.

All handtools to be maintained and kept in good working order.

Volunteers work in pairs were appropriate and are supervised by workshop leader or HG while carrying out gardening tasks.

		YES





YES





YES



YES



YES



YES








